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1. O01Me noJI0KeHus

1.1. Hacrosmas momutuka oOpabOTKH MEepCOHANBHBIX AaHHBIX (mamee — IlomuThka)
YACTHBIM 00111€00pa30BaTeIbHBIM yupekaeHHeM «JIuiend KiIacCuuecKoro 3IUTapHOro
oOpazoBanus» (ganee — YOV «Jluueir KOOy, Jluneit) omnpenensier uemu oOpabOTKH
NEPCOHANBHBIX JIaHHBIX, KaTeTOPHUH M TIepeueHb 00pabaThiBa€MbIX TEPCOHAIBHBIX
JAHHBIX, KaTeropuu CyObEKTOB, MEPCOHANbHBbIE TaHHBIE KOTOPBIX OOpadaThIBaOTCA,
crocoObl, CPOKM HMX OOpabOTKM M XpaHEHHUs, MOPSAJOK YHUUTOXKEHHUS MEePCOHATBHBIX
JAHHBIX MPU TOCTUXKEHUU 1ieJiel uX 00pabOTKU WIIM TPU HACTYIIJIEHUU MHBIX 3aKOHHBIX
ocHoBanuii B HOY «Jluieit KOO».

1.2. JlokanbHble HOPMATHBHBIE aKThl W HWHBIE JIOKYMEHTBI, PErIaMEHTUPYIOIINE
00paboTKy MEepCOHANBHBIX JAaHHBIX B Jluiee, pazpabarbiBatOTCA C YU4E€TOM TMOJOKECHUM
IlomuTukn.

1.3. HetictBue IlommTHKHM pacrnpocTpaHseTcss Ha IEpCOHANbHBIC JaHHBIE, KOTOPHIC
Jluueit oOpaOaTbiBa€T C€  HCIOJb30BaHMEM U 0€3 UCHOJBb30BaHHUS  CPEICTB
aBTOMATH3AIHH.

1.4. B [lonutrke UCHONB3YIOTCS CHAENYIOLINE MOHATH:

o TIEPCOHAJIbHBIE JaHHbIE — J00asgs HMHQPOpMAlUs, OTHOCSINAACS MPAMO WM
KOCBEHHO K OINpEICICHHOMY WU oOmpenenseMoMy (GU3HUYECKOMY JIHILY
(CyOBEKTY MepPCOHANBHBIX JAHHBIX);

¢ TEpPCOHAJIbHBIE JaHHBIE, pa3pEIICHHbIE CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JIJIS

pacmnpoCTpaHeHus, — MePCOHANIbHBIE JAaHHBIE, HOCTYNl HEOTPAaHUYEHHOTO Kpyra

JIMI] K KOTOPBIM MPEIOCTaBICH CyObEKTOM MEPCOHATIBHBIX JAaHHBIX MMyTeM Jauu

cormacusi Ha 00OpaOOTKy NEepPCOHANBHBIX JAHHBIX, Pa3PEUICHHBIX CYyObEKTOM

NEPCOHANBHBIX JAHHBIX JI PACIpPOCTPAHEHUS B MOPAIKE, MPEITyCMOTPEHHOM

®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop MEepCOHANIBHBIX JaHHBIX (oreparop) — Jluueld — ropuauyecKoe JUIo,

CaMOCTOSITEJIbHO WJIM COBMECTHO C APYIMMH JIMIAMU OpraHusyouiee u (Uim)

OCYLIECTBIIsIIOIIEe 00pabOTKY MEepCOHATBHBIX JAHHBIX, OMPEIEIISIONIee IeU

00pabOTKM MEpPCOHAIBbHBIX JAHHBIX, COCTaB MEPCOHAJBHBIX JIAHHBIX,

nojJIe)Kaux  o0paboTKe,  JEeUCTBUsA  (omepaiuu),  COBEpIIaeMbIe  C

NEPCOHAJILHBIMU JaHHBIMH;

o 00paboTKa MepcoHaNbHBIX JAHHBIX — JAEHCTBUE (Omepalus) Uik COBOKYIMHOCTh
JeNCTBUI (omepanuii) ¢ MepCcOHATbHBIMHU JAHHBIMU C HCIIOJIb30BaHUEM U 0e3
UCIIOJB30BaHUsI ~ CPEACTB  aBTOMAaTH3allMM, BKIO4as  cOOp,  3amucCh,
CHUCTeMAaTU3allii0, HAKOIJICHHE, XpaHeHWe, yTouHeHue (OOHOBIEHHE,
U3MEHEHUE), W3BJIEUEHUE, HCIOIb30BaHUE, Tiepenady (pacnpocTpaHEHUeE,
penocTaBieHre, JOCTyMH), oOe3nnuuBaHue, OJOKUPOBAHUE, yIAaJCHHE,
YHUYTO)XCHHE,

o ABTOMATU3UpOBaHHAs 00pabOTKa TMEpPCOHAIBbHBIX JaHHBIX — 00paboTKa
NEPCOHAJIBHBIX JIAHHBIX C MMOMOIIBIO CPEJCTB BEIYUCIUTEILHON TEXHUKH;



e PACHpOCTPAaHEHHE NEPCOHAIBHBIX [IAHHBIX — JEWCTBUSA, HAIPABICHHBIE Ha
PACKpBITHE NTEPCOHAIIBHBIX JaHHBIX HEONPEAEIEHHOMY KPYTY JINLL;

o TMPEIOCTABJICHUE TIEPCOHANBHBIX JAHHBIX — JIEUCTBUSA, HANPABICHHbIE Ha
PaCKpbITHE EPCOHANBHBIX JAHHBIX ONMPEAEICHHOMY JHUILY WU ONPEAEICHHOMY
KpYTy JIUIL;

o ONOKMpOBaHME NMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE TMpeKpalieHue o0padoTKu
NEPCOHANIBHBIX JAHHBIX (32 MCKIIOYEHHEM CIIydaeB, eciu 00paboTka
Heo0XonuMa JIJIsl YTOUHEHHUS ePCOHANTbHBIX TaHHbBIX);

e YHUYTOKEHHUE IEPCOHAJBHBIX JAHHBIX — JEHUCTBUS, B PE3YJIbTATE€ KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTH COAEPKAHUE NIEPCOHANBHBIX JAHHBIX
B MH(QOPMAIIMOHHOW CUCTEME MEPCOHAIbHBIX AAHHBIX U (WIHM) B pe3yjbraTe
KOTOPBIX YHUUYTOXKAKOTCA MaTEPUAIbHBIE HOCUTEIH MEPCOHATBHBIX JAHHBIX;

o 00e3MMYMBaHUE TMEPCOHATbHBIX JAaHHBIX — JCWUCTBUA, B PE3ylbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MO)KHBIM 0O€3 MCIOIb30BAHUSA JAOMOJHUTEILHON HHPOpMAIIH
OTIpEACTUTh MPUHAICKHOCTh MIEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAJIBHBIX TaHHBIX;

o uH(pOPMAIIMOHHAS CHCTEMa [EpPCOHANbHBIX JAHHBIX — COBOKYIHOCTh
coJiepKaluxcsi B 0a3ax JaHHBIX MEPCOHAJIBHBIX AAHHBIX M O0ECHEYMBAIOUIUX
ux 00paboTKy MH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPENICTB;

e TpaHCIpaHWYHas Nepenaya NePCOHANBHBIX JTaHHBIX — MEpeaaya MepCOHAIBHBIX
JAHHBIX Ha TEPPUTOPHUI0 HHOCTPAHHOTO TIOCYJAapCTBA OpPraHy BIIACTH
WHOCTPAHHOTO TOCYJapCTBA, HMHOCTPAHHOMY (PU3UYECKOMY JIUIy WU
MHOCTPaHHOMY IOPUANYECKOMY JIULLY.

1.5. Jluneit kak oneparop NepcoOHaNbHBIX JaHHBIX 00sI3aH:

1.5.1. Cobnronarb KOHGUACHIUAIBLHOCTh IEPCOHANBHBIX JAaHHBIX, a HMEHHO He
pacmpoCTpaHATh MEepCOHAbHbIE JAHHBIE W HE NepefaBaTb MX TPEThUM JHIaM 0e3
cornacusi cyObeKTa MEePCOHAIBHBIX JaHHBIX MM €r0 3aKOHHOTO MPEICTaBUTEINS, €CIH
MHOE HE MPETYyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. Obecnieunth cyObeKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM IMPEICTABUTEISIM
BO3MOXKHOCTh O3HAKOMJICHHMSI C JOKYMEHTaMHU M MarepuajaMu, COIAEpKallUMHU HUX
HepCOHAJIbHbIE TAHHBIE, €CTIM NHOE HE MPETYCMOTPEHO 3aKOHOIATELCTBOM.

1.5.3. Pa3pacHATh CyOBEKTaM MEPCOHANBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTABUTEISAM
IOPUINYECKHE TTOCIIEACTBUS OTKA3a MIPEIOCTaBUTh EPCOHANIBHBIE JTaHHBIE.

1.5.4. bnokupoBaTh WIM YyAAIATH HENPABOMEPHO OOpabaTbiBaeMble, HETOUHBIC
[EPCOHAJIbHBIE TaHHBIE TMO0 00ECIEUNTh UX OJOKUPOBAHUE WU y/IaJICHUE.

1.5.5. Tlpekparuth 00pabOTKYy ¥ YHHUTOXKUTh WM OOC3ITUYHUTHh MEPCOHAIBHBIC TaHHBIC
nnbo obecrneuuTh MpeKpalieHue oO0padOTKM W YHHUTOKEHHE WIM 00e3IMYuBaHUE
NIEPCOHANBHBIX JJAaHHBIX MPH JTOCTHKCHUHU TIETH X 00paOOTKH.
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1.5.6. Ilpexparuth 00paOOTKY MEPCOHANBHBIX JAHHBIX WA 00ECTIEYUTh MPEKPAIICHUE
00pabOTKH MEePCOHATBHBIX JAHHBIX B CITydae OT3bIBA CYyOBEKTOM MEPCOHATBHBIX JaHHBIX
cornmacusi Ha oOpabOTKy ero MepcoHaJbHBIX TaHHBIX, €CIM MHOE HE TPETyCMOTPEHO
JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOIONPUOOpETaTeNIeM WIH TOPYYUTENIEM II0
KOTOPOMY SIBISIETCSI CYOBEKT MEPCOHATBHBIX JTAHHBIX, WA WHBIM COTJIAIICHUEM MEXIY
[Ikomoif 1 CyObEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. llpuaumaTh Mepbl, HEOOXOAUMBIE U JIOCTATOUHbBIC ISl OOSCIICUeHUsI BBITIOJITHEHUS
00s13aHHOCTEM, MPETYCMOTPEHHBIX 3aKOHOM W NPHUHSATHIMA B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMU TTPABOBBIMH aKTaAMHU.

1.6. Jlunei Bopase:

1.6.1. CamocTosITeIbHO ONPENeNATh COCTaB M IepeYeHb Mep, HEOOXOAUMBIX W
JOCTaTOYHbIX JJi1 OOEeCleYeHUs] BBIMOJIHEHUSI OOS3aHHOCTEH, MPeayCMOTPEHHBIX
3aKOHOM W TPUHSATHIMU B COOTBETCTBMM C HUM HOPMATHBHBIMHU MPABOBBIMH aKTaMHU,
€CIIM UHOE HE MPEyCMOTPEHO 3aKOHO/IaTEIHLCTBOM O NIEPCOHATBHBIX JIAHHBIX.

1.6.2. Ucnonp30Barh IEPCOHAJIBHBIC JaHHBIC CY6’[)CKTOB MEPCOHAJIIBHBIX JaHHBIX 0e3 ux
coriraCuys B Ciiydaidax, MPpCAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenoctaBisiTh MEpCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
TPETHUM JIMIIAM B CIIy4asix, MPEAyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. IlopyunTs 00pabOTKy NEPCOHANBHBIX MaHHBIX JPYrOMYy JHIy C COIJIacHs
CyObeKTa TMEepPCOHANBHBIX IaHHBIX, €CIM HWHOE HE MPEAyCMOTPEHO (QenepabHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIIOYaeMOT0 C ATHUM JIMLOM Jorosopa. Jluio,
OCYIIECTBIISIOEee 00paboTKy NMEPCOHANBHBIX TaHHBIX 0 mopy4yeHuto Jlumes, o0s3aH0
coOmofarh  NPUHUOUIBI W TpaBwia  0oOpabOOTKM  MEPCOHANBHBIX  JIaHHBIX,
MIPETYCMOTPEHHBIE 3aKOHOM, COOTIOAAaTh KOH(UIEHITMATLHOCTh IEPCOHANIBHBIX JTAHHBIX,
NpUHAMATh HEOOXOAMMBIE MEphl, HalpaBlIeHHbIE Ha O00ECIeYeHHWE BBITIOTHCHHS
00513aHHOCTEMH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHMKH, COBEpIICHHOJICTHHUE YyYaIluecs, POJUTEIN HECOBEPIICHHOICTHUX
yYaIuXcsl, HHbIe CyOBEKThI TIEPCOHATBHBIX JAaHHBIX (1ajnee - CyObeKThl EPCOHATBHBIX
JTAHHBIX ) 00SI3aHBI:

1.7.1. B cnyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NpPeNOCTaBsATh Jluiiero
JIOCTOBEPHBIE MEPCOHATILHBIE JIAHHBIE.

1.7.2. Tlpu wu3MEHEHHH TEPCOHATBHBIX JIAHHBIX, OOHAPY)XEHUH OIIMOOK WU
HETOYHOCTEH B HUX HE3aMEMJIUTENHHO co001mars 00 3ToM Jlunero.

1.8. CyObeKThl MEPCOHABHBIX JAHHBIX BIIPABE:
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1.8.1. Ilomyuars wuH@OpMaLMIO, Kacarollylocs O0OpabOTKH CBOUX MEPCOHATIBHBIX
JaHHBIX, KPOME CIy4aeB, KOTIa TAaKOM JOCTYHI OrpaHu4eH (enepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBare oT Jluiles yTOYHUTH MEPCOHANbHBIE NaHHBIC, OJIOKUPOBATH WX WIH
YHUUTOXKUTh, €CIU TEpPCOHAJbHBbIE JAHHBIC SBISIOTCA HEMOJIHBIMHU, YCTapEBILKMHU,
HETOYHBIMHU, HE3aKOHHO TIOJYyYEHHbIMU WJIA HE SBIAIOTCA HEOOXOAUMBIMU ISt
3asBJICHHOM 11e7T1 00pa0OTKH.

1.8.3. JlonmoaHUTh MEpCOHANbHBIE JAHHBIE OLICHOYHOIO XapakTepa 3asBICHUEM,
BBIPAXKAIOLINM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBarp aeiicTBus uiau OesnelicTBue JInies B YIIOJIHOMOYEHHOM OpPraHe Io
3alUTE NPaB CyObEKTOB MNEPCOHAIBHBIX JAHHBIX WIH B CyA€OHOM MOPSIIIKE.

2. IIpaBoBbIe OCHOBaHUSI 00PA0OTKH NEPCOHATBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSIMHU OOpaOOTKH MEPCOHANBHBIX AaHHBIX B Jluiiee sSBISAIOTCS
YCTaB M HOPMATHBHBIE IPABOBBIE AKTHI, I UCIIOJHEHUSI KOTOPBIX U B COOTBETCTBUU C
koTtopbimMu Jlutieit ocyiecTsiasieT 00padOTKy MepCOHATBHBIX JAHHBIX, B TOM YHCIIE:

o TpynoBoil KOAEKC, MHbIE HOPMAaTUBHbBIE MPABOBBIE AKThI, COAEpKAIINE HOPMBbI
TPYAOBOTO MPAaBa;

o bromkeTHBIN KONIECKC;

« Hanorossiii kozekc;

o [paxnaHCKu KOJEKC;

o CeMeHHBIN KOJIEKC;

o @DenepanbHblil 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccutickoit
denepanin» W NPUHATBIE B COOTBETCTBUM C HUM HOPMATHUBHBIE MPAaBOBbHIC

aKTBhI;
e COLIMAJIBHOE, TEHCHOHHOE U CTPaxOBO€ 3aKOHOJATENbCTBO Poccuiickoi
denepauuu;
e 3aKOHOJIATENICTBO B c(hepe OE30MaCHOCTH, B TOM YHUCIIE aHTUTEPPOPUCTUUECKOM
3alUAIIEHHOCTH.

2.2. IlpaBOBbIMM OCHOBaHUSIMU OOpaOOTKM MEPCOHANBHBIX JaHHBIX B Jluiee Takxke
ABIIIOTCS TOTOBOPBHI ¢ (PU3MYECKUMU JIMLIAMHU, 3asBJICHUS (COIIAcHUsi, IOBEPEHHOCTH)
yyaluxcsi U poauTeseil (3aKOHHBIX MPECTaBUTENIEH) HECOBEPIICHHOIETHUX YyUalTuXcs,
coriiacus Ha 00pabOTKy MEPCOHANIbHBIX JIaHHBIX.

3. Leaun 00padoOTKH MEPCOHAJBHBIX JAHHbIX, MX KATETOPUHU U NEepeYeHb, KATErOPUU
Cy0ObeKTOB, NEPCOHAJIbHbIE ITaHHbIE KOTOPbIX 00padaTbhIBaOTCS, CIIOCO0bI, CPOKH
X 00pa00TKM U XPaAHEHHS, MOPAIOK YHHYTOKEHUS MEePCOHAIBHBIX TaHHBIX

1. Hear o0padorku: opraHusanusi o00pa3oBaTeJbHON IeATEJbHOCTH 10




o0pa3oBaTeJbHLIM TPOrpaMMaM HAYaJbHOTO OOINEro, OCHOBHOIO OOIIEro M

cpeaHero o001Iero

06p330BaHI/IH, AOIMOJHUTECJIbHBIM

0011e00pa3oBaTeJIbHBIM

nporpamMmmam
Kareropun [IepconanbHbIC TaHHBIE CnenuanbHble
TaHHBIX TaHHBIE
[lepeueHs o (amuus, UMs, OTYECTBO; CBeneHuss O COCTOSIHUH
JTAHHBIX e MOJ; 300pOBbA
e TPaXKIaHCTBO;
e JlaTa ¥ MECTO POXKJICHHUS;
« u300paxkeHue (pororpadus,
BHJIEO);
e TIACTIOPTHBIC TAHHBIE;
e aIpec PpErucTpaludd 1O MeCTy
KUTETHCTBA;
o anpec (HaKTUYECKOTO MPOKUBAHUS;
o KOHTaKTHBIC JJaHHBIC;
o WVHIMBHUIYaJIbHBIHI HOMEp
HaJIOTOTUIATEIbIITNKA,;
e CTPaxoOBOW HOMEP
VHIMBHUIYaJILHOTO JIIIEBOTO CUeTa
(CHUIIC);
o CBelEeHHA 00  YCIEBAEMOCTH
oOyuJaromerocs u IpyTHe
CBeleHUsA,  oOpazylommuecs B
nporecce peanuzaiuu
o0pa30BaTeIbHON IPOTPaMMBIL;
o HWHBIC TEPCOHAJILHBIE  JAHHBIE,
npeaoCcTaBIsieMble  (U3MUECKUMHU
JUIAMH, HEOOXOAMMBIE IS
3aKIIOYEHHUs] M HCTIOJHEHUS
JOTOBOPOB,  HCIIONIHEHUS  HOPM
3aKOHOATEIhCTBA B chepe
oOpa3oBaHUs
Kareropuu OOyuatomuecs, UX POAUTEIH (3aKOHHBIC TIPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTtm3upoBaHHas oOpaboTka u 0e3 CpelCTB aBTOMATH3aIlMH, B TOM
00paboTKH qHUCIIe:
e TIONIYYCHHE TEPCOHAJBHBIX JAHHBIX B YCTHOW M THCHMEHHOU




dbopMe HENMOCPEACTBEHHO OT CYObEKTOB MEpPCOHATIBHBIX
JAHHBIX;

o BHECEHMS IIEPCOHANBHBIX [AaHHBIX B JKypHAJbl, PEECTPBl M
MH(POPMALIMOHHBIE CUCTEMBI U JJOKYMEHTHI JIniies.

Cpoxu B teuenue cpoka peanuzanuu o0pa3zoBaTeIbHONU IPOrPAMMBI

00paboTKH

Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOH J1e7 B 3aBUCUMOCTHU
XpaHeHus OT TUIa IOKyMEHTa, B KOTOPOM COJIEpKaTCsl IEPCOHAIbHbIE JaHHbIE
[Topsinok B coorBerctBum ¢ IlopsakoM yHUYTOXKEHMS U 00€3JIMYMBAHUS
YHUYTOXXEHHS | IEPCOHANIBHBIX JaHHBIX Jluies B 3aBHCUMOCTH OT TUNA HOCHTEJ

NEPCOHAJIbHBIX JaHHBIX

2. Heab o0paGoTku: BbINOJHeHMs (QYHKIMIA M IOJHOMO4YHI padoromaresia B
TPYAOBBIX OTHOLICHUSAX, B TOM YHCJIe 00A3aHHOCTEH M0 OXpPaHe TPpyaa

Kareropun [lepconanbHbIE JaHHBIE Cneunanbuble | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | [IEPCOHAJIBHBIC
JAHHBIC JTAaHHBIC
Ilepeuenn o« (amunus, uMs, OTYECTBO; Ceenenust  o|M300paxkenue Ha
JAHHBIX e IIOJ, COCTOSIHUU doto )51
* TPOKAAHCTBO, 31I0POBbS BHJICO3AIIUCH,
e J1aTa U MECTO POXKJCHHUS;
MOJIy4EHHBIX c
« u300paxkeHue
Kame
(bororpadus); P
e TMaCHOPTHBIC JaHHBIC, HAOIIONCHNS

e aapec perucTpamuu 1o
MECTY >KUTEIbCTBA;

o ajpec (baKkTHUYeCcKoro
IPOXKUBAHUS;

¢ KOHTaKTHBIE JIaHHBIE;

o UHIUBUIYAIbHBIA HOMEp
HAJIOTOILIATEJbIIMKA;

e CTPaxoOBOU HOMED
WHIUBUTYaJIbHOTO
JIUTIEBOTO cuera
(CHUJIC);

+ CBeleHus 00 00pa3oBaHuUH,
KBTI (UKALIAH,




npodeccroHaIbHOM
MOJITOTOBKE W TTOBBIIICHUH
KBTI (P UKAIINAH;

e CEeMeEHHOe MIOJIOXKEHHE,
HaJaIA4ue JIeTeH,
POJICTBEHHEIE CBSI3H;

e CBEIEHMA O  TPYLOBOM
NEeSTEIbHOCTH, B  TOM
qucie HaJIU4ue
MTOOILPEHUN,
HarpaxaeHut u  (Win)
TUCIUTUTMHAPHBIX
B3BICKAHUI;

e JAaHHBIE O PETUCTpAIUU
Opaka;

e CBEJCHUS O BOWHCKOM
y4ere;

o CBEICHUS 00
WHBAJIMTHOCTH;

o CBeleHUA 00 yaep>KaHuu
aJMMEHTOB;

e CBEIECHUS O JOXOlE C
pebIAyIIEero MecTa
padoTHI;

o UHBIC NEePCOHAIIbHBIE
JaHHbIE,
MIPEIOCTABIIICMbIE
paboTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSIMU TPYAOBOTO
3aKOHO/IaTEbCTBA

Kareropun PabGoTHuKYM, KaHIUAATH HA paOOTY (COUCKATEIN)

CyOBEKTOB

Croco0mr ABTomMaTu3upoBaHHass 00paboTka U 6e3 CpefCTB aBTOMATU3AINH, B TOM
00paboTKH quce:

e IIOJIyYCHHME IEPCOHAIBHBIX JAaHHBIX B YCTHOM M IIMCBMEHHOM
dbopMe HENMOCPEACTBEHHO OT CYObEKTOB MEpPCOHATIBHBIX
JAHHBIX;

o BHECEHMS IIEPCOHAIBHBIX [AaHHBIX B JKypHAJIbl, PEECTPBl M
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JIniies




Cpoku

B Teuenue cpoka nencTBUs TPYAOBOTO AOroBopa. [l xkaHAMAaToB — B

00paboTKu TEUEHHUE CpOKa, HEOOXOAUMOTO HJisi PACCMOTPEHHS KaHIUAATypbl U
3aKJTF0YEHUS TPYOBOTO I0TOBOpa

Cpoxu B Teyenne cpoka, yCTAaHOBICHHOTO HOMEHKIIATYPOU A€l B 3aBUCUMOCTH

XpaHeHUsI OT THIIAa JJOKyMEHTa, B KOTOPOM COJIEPIKATCsl IEPCOHAIBHBIC JTaHHbBIC, B
TOM YHCJIe B COCTaBe JIMYHBIX jaen — 50 net

[Mopsimox B coorBerctBun ¢ IlopsakoM yHHYTOXKECHUS W OOC3THUYMBAHUS

YHUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX JIWIess B 3aBUCHMOCTH OT THIIA HOCHUTEIS

MEPCOHAJIBHBIX JJaHHBIX

3. Heanb o0paldoTkmM: peasu3anusi rpPakIaHCKO-NPABOBBIX J0r0OBOPOB, CTOPOHOI,

BbITOIoNpHOOpeTaTeeM WIM NoJydyarejieM KOTOPbIX siBjasieTcs Jlunei

Kareropuun [lepconanbHble JaHHbBIE
JTAHHBIX
[Tepeuenn o (ammus, UM, OTYECTBO;
JNaHHBIX e TIACTIOPTHBIC TAHHBIE;
e ajpec peructparnuu u (Mian) GakTHIECKOTO MPOKUBAHMS;
o KOHTAKTHBIC JIAHHEIE;
e WHIWBUIyaJbHBIA HOMEp HAJIOTOIUIATEIBIINKA;
¢ HOMEpP PacCUETHOI'O CUETA;
¢ HOMEp OaHKOBCKOMW KapThl;
o UHBIEC NMEPCOHAIBHBIC JAHHBIE, MPEAOCTaBIsIEMble PU3NYECKUMU
JUUAMH, HEOOXOAWMBIE I 3aKIIOUYEHHUS U HCIIOJHEHMS
JIOTOBOPOB
Kareropuu KoHTpareHThl, mapTHEpPbI, CTOPOHBI I0TOBOPa
CyOBEKTOB
Cnoco6sl ABTOMaTHU3upoBaHHasE 00paboTka U Oe3 CpefCTB aBTOMATU3AIMH, B TOM
00paboTKH quce:

e TIOJIyYCHHE NEPCOHAJBHBIX JAaHHBIX B YCTHOW M NUCBMEHHOMN
dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHAJIbHBIX
JNAHHBIX;

e BHECEHMS IEPCOHAIBHBIX [AaHHBIX B JKypHalbl, PEECTPbl M
MH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JIuiies
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Cpoku B TteuyeHuwe cpoka, HEOOXOAMMOTO IS HCIIOJHEHUS 3aKIFOYSHHOTO
00paboTKH JIOTOBOPA

Cpoku B Teuenue cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOU JIe] B 3aBHCHMOCTH
XpaHEHUs OT THUIIa IOKyMEHTa, B KOTOPOM COJICPIKATCsI IEPCOHATILHBIC JaHHbBIC
[Mopsnok B coorBerctBuum ¢ ITlopsakoM YHUYTOXKCHHS U 00€3JIMYMBAHUS
YHUYTOXKEHHS | ICPCOHATBHBIX JaHHBIX Jluiles B 3aBHCHUMOCTH OT THIA HOCHTEJI

NNEPCOHAJIBHBIX JaHHBIX

4. Ilensb 00padoTKu: 0o0ecneyeHne 0€30MACHOCTH

Kareropun [lepconanbHbIE JaHHBIE
JAHHBIX
IIepeuenb o (amuus, UM, OTYECTBO;
JTaHHBIX e IIACIIOPTHBLIC JAHHBIC,
¢ aJpec perucTpauu u (Mim) GakTHYeCcKoro MpoKUBAHMUS;
o KOHTAKTHBIE JAHHBIC
Kareropun [Tocerurenu JInues
CyOBEKTOB
Cnoco0bl ABTOMaTHU3UpOBaHHAsE 00paboTKa U Oe3 CpefCTB aBTOMATU3AIMH, B TOM
00paboTKH qHUCIIe:
e TMOJYYEHHUE MEPCOHANBHBIX TAHHBIX B YCTHOM W MHCHbMEHHOMU
dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEpPCOHAJIbHBIX
JNAHHBIX;
o BHECEHMS IIEPCOHABHBIX [AaHHBIX B JKypHalbl, PEECTPbl M
WH(OPMAITMOHHBIE CUCTEMBI M TOKyMEHTHI Jluties
Cpoku B Teuenue neproga HaxOXKACHUS MOCETUTENS Ha TeppuTopun Jluues
00paboTKH
Cpoku B Teuenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOU J1€]1 B 3aBUCUMOCTH
XpaHEeHUS OT TUIIA JOKYMEHTA, B KOTOPOM COAEP>KATCs IEPCOHAIBHBIE JAaHHBIE, B

ToM uucie MUHUMYM 30 1Held B OTHOLUEHUM 3aluced Kamep
BUJICOHAOTIONCHUS
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ITopsnok B cootBerctBun ¢ IlopsakoM yHUYTOXKEHUS H  0O0€3TMYMBAHUS
YHUYTOKEHHUSI | IEPCOHAIBHBIX JAHHBIX JIWmes B 3aBUCHMMOCTM OT THIIA HOCHUTENS
IIEPCOHAJIBHBIX TAHHBIX

4. YcsioBusi 00padoTKM NMEPCOHAJBHBIX JAHHBIX

4.1. Jlume#t ocymiecTBisieT cOOp, 3aluch, CUCTEMAaTU3AINIO, HAKOIUICHWE, XPaHEHUE,
yTOuHeHHe (OOHOBIIEHHE, W3MEHEHHE), W3BJIICYEHUE, UCIOJb30BaHKUEe, IMepeaady
(pacnpocTpaHeHue, TMpeAoCTaBlIeHUE, JOCTyM), oOO0e3IMYuBaHue, OJIOKMPOBAHMUE,
yoaJeHWe U  YHUYTOKEHHE  [EePCOHAIbHBIX  JAHHBIX B  COOTBETCTBUU  C
3aKOHOJIaTEIhCTBOM O TIEPCOHAIBHBIX JAHHBIX U JIOKAJLHBIMU HOPMATUBHBIMU aKTaMU
JInues.

4.2. Bce nepcoHanbHble TaHHbIe JIumel noaydaeT or cyObeKTa MepCOHabHBIX JTaHHBIX,
a B ClIy4asix, KOTAa CyOBEKT MEPCOHAIBHBIX JAHHBIX HECOBEPIICHHOJETHUH, — OT €ro
ponurenei (3aKOHHBIX MPEACTABUTENECH).

4.3. Tlomydyenune o o00paOOTKy NEPCOHATBHBIX [AHHBIX, Pa3pPEIICHHBIX CYObEKTOM
MIePCOHANIBHBIX JAHHBIX ISl pacmpocTpaHeHus, JIumeh ocymecTBiseT ¢ coOMoneHneM
3aMpeToB M YCIOBHUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. JIunieit o6pabaTeiBacT MepcoHaIbHBIC JAHHBIC:

 0€3 UCIIoNIb30BaHuUs CPECTB aBTOMATU3ALINY;

¢ C HCIOJIB30BAHUEM CPENICTB aBTOMATH3AIMH B IpOrpaMMax U MH(POPMAILIMOHHBIX
cucrteMax: «1C: 3apruiatra u ynpaeiaeHue nepcoHasiom», «KYP», «DSS
Express» kopnoparuBHoii uH(pOpManmoHHONH cucteme «OOpa3oBaTeIbHBIN
IIPOLIECCH.

XpaHeHI/IC MNCPCOHAJIbHBIX JaHHBIX!

4.5.1. Jlunelt XpaHUT MEpPCOHAJbHbIC JTAHHbIE B TEUYEHUE CPOKAa, HEOOXOAUMOIO ISt
JOCTHOKEHHMS 1IeJIel ux 00paboTKH, a TOKYMEHTHI, CO/IepkKalllke epCOHabHbIE JaHHbBIE,
— B TEUEHHUE CPOKA XPAHEHMS JOKYMEHTOB, IPEIYCMOTPEHHOTO HOMEHKJIATYPOU Nel, C
Y4ETOM apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. llepconanbHble JaHHbIE, 3a()UKCUPOBAHHbIE HA OyMa)KHBIX HOCHUTEISIX, XPaHSATCA
B 3anupaemblx mKadax JTuOO B 3alUpPAaEMbIX TMOMEILIEHUSX, JOCTYH K KOTOPBIM
OTrpaHUYEH.

4.5.3. TlepcoHanbHble JlaHHbIE, O0Opa0aThiBa€Mble C HCIOJB30BAHUEM CPEICTB
aBTOMATHU3allMM, XPAHATCS B TAaKOM TMOPSAJIKE U Ha YCJIOBHSIX, YTOOBI HCKIIOYUTH
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HENPAaBOMEPHBIM WM  CIyYaHBIM JOCTYII K HUM, YHHUYTOXKECHHME, W3MEHEHHUE,
ONOKMpOBaHME, KOMHUPOBAHME, MPEAOCTABICHUE, PACIPOCTPAHEHUE MEPCOHATIBHBIX
JAHHBIX, a TAaK)K€ WHBIC HENPABOMEPHBIE ICHCTBUS B OTHOIICHHHM IE€PCOHAIBHBIX
JAHHBIX.

4.6. JIutia, OTBETCTBEHHBIE 32 00pa0OTKY MEePCOHANBHBIX JaHHBIX B JIuIiee, mpekpamiaror
X 00pabaThIBaTh B CICAYIOMINX CIydasx:

¢ JIOCTHTHYTHI IIeJIU O0OpaOOTKHU MEPCOHATBHBIX TaHHBIX;

¢ HCTEK CPOK JICHCTBUS COINIacHs Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX;
« OTO3BAHO coriacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;

« 00paboTKa MepcoHaJIbHBIX TAaHHBIX HEMPABOMEPHA.

4.7. Ilepenavya nepcOHAIbHBIX JAHHBIX:
4.7.1. JInueit obecrnieunBaeT KOHPUACHIIMATHHOCTh EPCOHATBHBIX JaHHBIX.
4.7.2. JIuuei nepenaet nepcoHalIbHbIE JaHHbIE TPETHUM JIMIIAM B CJIEIYIONINX CIydasX:

¢ CYOBEKT MEepCOHANBHBIX JAaHHBIX JIaJl COINIacHue Ha Mepeaady CBOMX JAHHBIX;
e IepeAaTh JaHHble HEOOXOOUMO B  COOTBETCTBUM C  TpeOOBaHUSIMHU
3aKOHOJIaTEJIbCTBA B PAMKAX YCTAHOBJIEHHOW MPOLIEYPHI.

4.7.3. JInuei He OCYHIECTBISAET TPAHCTPAHUYHYIO Mepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyaau3anusi, MClipaBJieHUe, ylaJleHHe 1 YHUYTOKeHHe MePCOHATbHBIX
JAHHBIX, OTBETHI HA 3aNPOCHI CYyObEKTOB NMEPCOHAIbHBIX TaHHBIX

5.1. B caywyae mpenoctaBiieHUsi CyOBEKTOM IE€PCOHAIbHBIX AAHHBIX, €0 3aKOHHBIM
IpEeCTaBUTENEM (DAKTOB O HEMOJHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX MIIM HE3AKOHHO
MOJyYEHHBIX MEPCOHANBHBIX NaHHBIX JIullel akTyanu3upyeT, UCHpaBiseT, OJIOKHUPYET,
yoauseT WM YHUYTOXKAET WX U YBEAOMIIIET O CBOUX JCHCTBHSIX CyOBEKTa
IIEPCOHAJIBHBIX TAHHBIX.

5.2. Tlpu goctwxeHun 1eneil oOpabOTKM MEPCOHANBHBIX JAHHBIX, a TAKXKE B CIydae
OT3bIBa CYOBEKTOM IEPCOHAJBHBIX JaHHBIX COMIACUS Ha 00pabOTKYy MEpPCOHATBHBIX
JAHHBIX IIEPCOHAJIBHBIC JIaHHBIE MOMJIEKAT YHUYTOKEHHUIO, €CIM HWHOE HE
IPESYyCMOTPEHO JOTOBOPOM, CTOPOHOH, Mojiydarenaem (BbITOAONpPHOOpETATeNeM) II0
KOTOPOMY SIBJIIETCS CYOBEKT IIEPCOHAIBHBIX TAHHBIX.

5.3. VYHuYTOXKEHHE IOKYMEHTOB (HOCUTENEH), COAEp)KallluX IepCOHAIbHbIE JTaHHbIE,
NPOU3BOAUTCA B COOTBETCTBUM C [lOpsSaKkoM YHHUUYTOXEHUS M 00€3TUYMBAHUS
NEPCOHANbHBIX JlaHHbIX JlWliess B 3aBUCUMOCTH OT THMA HOCHUTENS MEePCOHAIbHBIX
JAHHBIX, B TOM YHCJIE MMyTEM HU3MEIBYCHHS LIpeepe, CTUpaHUs Wiu (HopMaTupoBaHUs
ANEKTPOHHOTO HOCHUTETISI.
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5.7. Tlo 3ampocy cyObeKTa MepCOHATBHBIX MAHHBIX WA €T0 3aKOHHOTO MPEJCTABUTENSA
JIuteii coobmmaer emy uHpopmaimio 06 00paboTKe MePCOHATBHBIX JTAHHBIX CYOBEKTa B
CPOKH U B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOM.

6. 3akIr0uHTeEIbHBIE MOJI0KEHUS

7.1. HacTtosiiuuii TOKyMEHT BCTyHaeT B CWJIY C JIaThl €r0 YTBEPKIEHUS TUPEKTOPOM
JInnes.

7.2. V3menenuss u pononaHeHuss B Ilonmutuky o0OpabOTKM MEPCOHATBHBIX JaHHBIX
npuHUMaroTcs [legarorndyeckuM COBETOM JIMLIES. U YTBEPKAAKOTCA TPUKA30M AUPEKTOPA
uues.

7.3. Bompocel, He yperyliMpoBaHHbIE HACTOSIIUM JIOKYMEHTOM, MOJIexKar
YPETYJIUPOBAHUIO B COOTBETCTBUM C JICWCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.



